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[Notice] Integration between HY-ON LMS and Offline Attendance Input System 
1st Semester/2024/Hanyang University

Guide to Offline Attendance Input in HY-ON LMS

1. Commencing from the first semester of 2024, the offline attendance input system will be integrated into HY-ON LMS. 

2. HY-ON LMS is accessible via the web (PCs, tablets, and mobile devices) and mobile applications (such as Learning-X Teacher 

and Heyyoung).

* The current smart attendance system (check.hanyang.ac.kr) will remain in use until the conclusion of the winter semester of 

2023, with its service scheduled to terminate in June 2024.

** An additional integration with Heyyoung is scheduled to enhance mobile accessibility, providing direct access to offline 

attendance by day. This integration is planned for the first half of 2024.



[Note] How to designate an assistant manager (TA) for offline attendance input 
            and final attendance confirmation

1. Once assigned the role of a professor, lecturer, or teaching assistant within a course in HY-ON LMS, you are permitted 

to input offline attendance data and confirm final attendance. 

2. Therefore, if you have an assistant administrator (TA) who can assist with attendance management, please add the 

assistant administrator's account in the [People] menu.

Please note that TA privileges cannot be granted to students enrolled in the course; in such cases, the student's attendance cannot be processed.

3. How to add a TA: In the [People] menu, click [+People]. Select [Login ID], enter [IDs], and choose [TA] for the role. Click 

[Next] to open a window. Click [Add Users] in the window. 
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SESSION

Guide to Offline Attendance Input 
in HY-ON LMS

Session 1. Offline Attendance Input (Web)

Session 2. Offline Attendance Input (Mobile)

Session 3. Batch Attendance Input for Back-to-Back Sessions

Session 4. Class Cancellation/Makeup Management

Session 5. Attendance Status Check (Edit) & 

                 Final Attendance Confirmation



SESSION 1 Offline Attendance Input (Web) 



STEP 1. 「Accessing the LMS: ① HY-IN portal」

Log on to the [HY-IN portal]. Go to [My home] and click the [My Classroom] tab. In the [Course list] area, you can click

[GO] in the [LMS] column. 

※ HY-ON is optimized for the Chrome browser.

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 
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lms.hanyang.ac.kr

STEP 1. 「Accessing the LMS: ② HY-ON website」

Open your [Chrome browser], and enter ‘lms.hanyang.ac.kr’ in the address bar. Click [Log in] and enter your [Portal ID and 

Password].

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 
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1. Access your course via the HY-IN portal or HY-ON website. 

2. Click the [Offline Attendance] menu. *Information on dates, locations, and instructors of classes is automatically integrated into the system 

according to the class schedule. For instance, if you enter and save cancellation/makeup information for a class on the HY-IN portal, the changed date/time of the 

corresponding class will be automatically reflected in HY-ON.

3. Click [Check].

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 2. 「Accessing the Offline Attendance menu」
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03/20(수)



1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 
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Note. 「Arranging Offline Attendance List(Date, Week)」

Class date, location and professor’s information of [Offline Attendance] is automatically linked to class schedule and class 

date also automatically changes when cancel or makeup of class is entered in HY-IN portal. (within an hour)

- It is possible to arrange the attendance check list according to the order of class days or weeks as you want by click in

   buttons of [Date] and [Week] on the right side of screen.

- When arranged as [Date], classes without information of class days are listed back of the offline class list. 
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Hold on!



4. Choose an attendance check method based on the class size and instructor’s convenience.

[Manual Attendance(Create Attendance)] : By default, all students' attendance status is processed as 'Attended'. The 

instructor only checks or edits the status of students who are late or absent.

[Smart attendance(Authentication number)] : The instructor generates an authentication number and provides it to 

students, who then confirm their attendance by entering the authentication number directly.

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 3. 「Selecting an attendance check method」

03/04(월)

03/06(수)

03/11(월)

03/18(월)

03/13(수)

03/20(수)

03/04(월)

*Please refer to slides 9-11 for manual attendance check, and slides 12-15 for smart attendance check. 
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03/04(월)

03/06(수)

03/11(월)

03/18(월)

03/13(수)

03/20(수)

03/04(월)

5. Click [Manual Attendance(Create Attendance)].

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-1. 「Manual Attendance Check (Creating an Attendance)」
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6. Click [Manual Attendance(Create Attendance)].

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-1. 「Manual Attendance Check (Creating an Attendance)」
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7. By default, all students' attendance status is processed as 'Attended'. The instructor only checks or edits the status of 

students who are late or absent.

8. Click [Save the attendance record] to save the manually-checked attendance record.   

 *If you do not click [Save the attendance record], the attendance status will remain in an open state. Therefore, after completing attendance check/editing, make 

sure to click the [Save the attendance record] button.

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-1. 「Manual Attendance Check (Creating an Attendance Sheet)」
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5. Click [Smart attendance(authentication number)].

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-2. 「Smart Attendance Check (Authentication Number)」

03/11(월)

03/18(월)

03/25(월)

03/13(수)

03/20(수)

03/27(수)
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6. After configuring the Time Limit and Send notifications to students options, click [Start smart attendance].

*" Send notifications to students " option: If you select this option, students will receive a shortcut link to the Smart Attendance Check through their individual LMS 

message box.

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-2. 「Smart Attendance Check (Authentication Number)」
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7. Notify students of the four-digit authentication number generated/displayed on the screen. In the Smart Attendance 

Check (authentication number) method, all students begin with an attendance status of 'absent', which updates in real-

time as each student enters the authentication number via their web or mobile environment.

* Expend 10 secinds: If necessary, the time limit can be extended by an additional 10 seconds.

** Close immediately: If you press this button, smart attendance check ends immediately even if the time limit remains.

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

STEP 4-2. 「Smart Attendance Check (Authentication Number)」
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When the instructor conducts smart attendance check (using an authentication number), students are required to access 

HY-ON LMS through a web browser (on PC, tablet, or other mobile devices) or mobile app (Learning-X Student, 

Heyyoung) and enter the authentication number in the [Offline Attendance] menu. 

1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) 

Note) 「Student screen when proceeding with Smart Attendance Check (authentication number)」
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SESSION 2 Offline Attendance Input (Mobile) 



STEP 1. 「Accessing the LMS: Mobile App (Learning-X Teacher)」

2. Offline Attendance Input: Mobile App (Learning-X Teacher) 
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Download the ‘[Learning X Teacher]' app from Apple App Store or Google Play Store to your mobile phone. 

Tap [Find My School] and enter the search word ‘[한양대학교 LMS]’. Log in by entering your [portal ID and password].  

Tap [See All], and then select the desired course (subject) to access the course content.  

*Note: By tapping [Add Courses] and setting favorite courses, you can view the selected courses from the dashboard.



1. Access your course using the Learning-X app.

2. Click the [Offline Attendance]. 

* Information on dates, locations, and instructors of classes is automatically 

integrated into the system according to the class schedule. For instance, if 

you enter and save cancellation/makeup information for a class on the HY-

IN portal, the changed date/time of the corresponding class will be 

automatically reflected in HY-ON.

3. Click [Check].

2. Offline Attendance Input: Mobile App (Learning-X Teacher) 

STEP 2. 「Accessing the Offline Attendance menu」

04/01(월)
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Note. 「In cases where the attendance check button is not visible in the mobile environment」

* The [Check] button may not be visible if the 

displayed date, place, session, and instructor 

information of the course is too long for the screen.

** In such cases, swipe the screen left or right to see 

the [Check] button!"
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STEP 3. 「Selecting an attendance check method」
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4. Choose an attendance check method based on the 

class size and instructor’s convenience.

[Manual Attendance(Create Attendance)] : By default, 

all students' attendance status is processed as 

'Attended'. The instructor only checks or edits the 

status of students who are late or absent.

[Smart attendance(authentication number)] : The 

instructor generates an authentication number and 

provides it to students, who then confirm their 

attendance by entering the authentication number 

directly.

*Please refer to slides 21-22 for manual attendance check, and slides 23-25 for smart 

attendance check. 



5. Click [Manual Attendance(Create Attendance)].

STEP 4-1. 「Manual Attendance Check (Creating an Attendance Sheet)」
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6. Click [Manual Attendance].

7. By default, all students' attendance status is 

processed as 'Attended'. The instructor only checks or 

edits the status of students who are late or absent.

8. Click [Save the attendance record] to save the 

manually-checked attendance record.   

   

 

*If you do not click [Save the attendance record], the attendance status will 

remain in an open state. Therefore, after completing attendance 

check/editing, make sure to click the [Save the attendance record] button.

STEP 4-1. 「Manual Attendance Check (Creating an Attendance Sheet)」
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STEP 4-2. 「Smart Attendance Check (Authentication Number)」
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5. Click [Smart attendance(authentication number].

6. After configuring the limit time and Send notifications to 

students options, click [Start smart attendance].

*"Send notifications to students" option: If you select this option, students will 

receive a shortcut link to the Smart Attendance Check through their individual 

LMS inbox.



STEP 4-2. 「Smart Attendance Check (Authentication Number)」
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7. Notify students of the four-digit authentication 

number generated/displayed on the screen. In the Smart 

Attendance Check (authentication number) method, all 

students begin with an attendance status of 'absent', 

which updates in real-time as each student enters the 

authentication number via their web or mobile 

environment.

* Expend 10 seconds: If necessary, the time limit can be extended by an 

additional 10 seconds.

** Close Immediately: If you press this button, smart attendance check 

ends immediately even if the time limit remains.



When the instructor conducts smart attendance check (using an authentication number), students are required to access 
HY-ON LMS through a web browser (on PC, tablet, or other mobile devices) or mobile app (Learning-X Student, 
Heyyoung) and enter the authentication number in the [Offline Attendance] menu. 

Note. 「Student screen when proceeding with Smart Attendance Check (authentication number) 」
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Hold on!



Even after selecting the [E-attendance] menu in the Heyyoung app, you can access HY-ON LMS and proceed with offline 

attendance check.  

*Additional integration with the Heyyoung app is planned for the first half of 2024 to enhance instructors' convenience, such 

as improving accessibility by displaying class schedules for each day of the week!

Note. 「Integration with the Heyyoung app」
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SESSION 3 Batch Attendance Check for 

Back-to-Back Sessions



In instances where a single instructor teaches back-to-back sessions according to the class schedule, the [Check without 

division] feature can be utilized for batch input of attendance information.

1. By using the [Check without division] feature, the attendance status of the back-to-back sessions can be recorded 

identically.  

*Please note that the attendance data of back-to-back sessions can only be modified from the session where the batch-input request originated.

2. You can select an attendance check method as you usually do in the [Check] process. 

3. Batch Attendance Input for Back-to-Back Sessions

STEP 1. 「Batch Attendance Input Request for Back-to-Back Sessions」
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SESSION 4 Class Cancellation/Makeup 

Management



STEP 1. 「Menu to input class cancellations/makeups」

4. Class Cancellation/Makeup Management
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You can enter class cancellation/makeup information on the HY-IN portal.

1. Access [HY-IN portal] and go to the [Faculty center] menu. Click [My Courses] [Electronic attendance] [Electronic 

class rosters].

2. To search for the course(s) where you want to input class cancellation (or makeup) information, select the school 

year/semester and click Search. Click the [GO] button in the [휴보강] column of the desired course entry to navigate to the 

input page.



STEP 2. 「Entering class cancellation/makeup information」

4. Class Cancellation/Makeup Management

1. Tick the applicable item(s): 
✓ Select Cancelled class: If you want to cancel the class (without a make up time) 
✓ Select Cancelled class and Make up class: If you want to cancel the class but will 

provide a makeup session 
✓ Select Make up class: If you plan a substitute lecture
 
2. Enter the date of the makeup session. 
3. Enter the time of the makeup session.
4. Enter the classroom info: Click the magnifying glass icon to view/select a classroom 
5. Click [Save].

* Substitute Lecture: If a substitute lecture is planned, tick [Makeupclass]and enter/savetherelevant information.
* Cancelling the settings: Untick [Cancelled class], [Make up class], and[Make up class], and click Save. 
* Modifying the settings: Modify date or time and click Save.
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STEP 3. 「Printing out a Class Cancellation/Makeup Plan」

4. Class Cancellation/Makeup Management

1. Click the [Print Cancel/Make up] button in the class cancellation/makeup input screen.

2. Select the print date in the pop-up window and click the [Print] button.
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SESSION 5 Attendance Status Check (Edit) & 
Final Attendance Confirmation



STEP 1. 「Accessing the Attendance Status menu」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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In the [Lecture/Attendance] menu, you can view and edit offline/online attendance data, and process the final attendance 

confirmation at the end of the semester.

* You can print a blank attendance sheet by clicking [Print Attendance Sheet(Blank)].

** If you need a blank attendance sheet with photos, access the HY-IN portal. In the portal, go to the Faculty center menu, and click ‘My Courses’

    ‘Electronic attendance’ ‘Electronic class rosers.’ From the page, you can download a blank attendance sheet including photos.  



STEP 2. 「Attendance Status by Learning Element & Attendance Data Sum by Session 」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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1. In the [View components] tab, you can check attendance status of individual learning elements such as offline classes, 
live lectures, and/or video lectures of each session.
2. In the [View subsections] tab, you can check the final attendance status by session, which is the sum of attendance 
status data for offline classes, live lectures, and/or video lectures. 
[POINT!] The final attendance status of a session in the [View subsections] tab is marked as 'Attended' only when 
attendance records of all learning elements belonging to that session are marked as 'Attended' (green dot). Consequently, if 
there is any tardiness or absence in any of the learning elements within a session, the final attendance status of the 
corresponding session will be processed as late or absent.

Note
Note



STEP 3. 「Editing Attendance Data: ① Offline Attendance」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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1. Click [View componets] in the [Lecture/Attendance] menu.

2. Click [ATN] (Offline Attendance) for the session you want to modify.

3. Click [Manual Attendance].

4. Click Attended, Late, or Absent in the attendance status column to edit attendance status for each student.

5. Click [Save the attendance record].



STEP 3. 「Editing Attendance Data: ② Live Lecture (Zoom)」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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1. Click [View components] in the [Lecture/Attendance] menu.

2. Click [LIVE] (Live Lecture) for the session you want to modify.

3. Click [Bulk Edit].

4. Click Attendance, Late, or Absent in the attendance status column to edit attendance status for each student.

5. Click [Save attendance record]. 

*Note: By clicking on the attendance status mark (○/▲/X) of a student whose attendance data needs to be modified, you can change the attendance of that student only.

*Note



STEP 3. 「Editing Attendance Data: ③ Online Recorded Lecture (VOD)」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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1. Click [View components] in the [Lecture/Attendance].

2. Click the Status(○/▲/X) of the student for whom the attendance data of the online video lecture needs to be modified.

3. Click Attended, Late, or Absent in the approval column to edit attendance status of the student.

4. Click [Apply].

 * Attendance records cannot be edited in bulk for online video lectures (VOD).



STEP4. 「 Reviewing View subsections and Confirm final attendance 」

4. Attendance Status Check (Edit) & Final Attendance Confirmation
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Before inputting grades into the HY-IN portal at the end of the semester, you can review attendance details in HY-ON LMS and confirm 

final attendance records.

1. Click the [View subsection] tab in the [Lecture/Attendance] menu.

2. After reviewing the View subsections of students by session, click [Confirm final attendance] to transfer the (final) attendance data to the 

school database.




