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[Notice] Integration between HY-ON LMS and Offline Attendance Input System . t ofiine Attendance Input in HY-ON L

1. Commencing from the first semester of 2024, the offline attendance input system will be integrated into HY—ON LMS.
2. HY-ON LMS is accessible via the web (PCs, tablets, and mobile devices) and mobile applications (such as Leaming-X Teacher

and Heyyoung).
* The current smart attendance system (check.hanyang.ac.kr) will remain in use until the conclusion of the winter semester of

2023, with its service scheduled to terminate in June 2024.
** An additional integration with Heyyoung is scheduled to enhance mobile accessibility, providing direct access to offline

attendance by day. This integration is planned for the first half of 2024.




[Note] How to designate an assistant manager (TA) for offline attendance input 15t Semester/2024/Hanyang University
and final attendance confiration Guide to Offine Attendance Input in HY=ON LMS

1. Once assigned the role of a professor, lecturer, or teaching assistant within a course in HY-ON LMS, you are permitted
to input offline attendance data and confirm final attendance.

2. Therefore, if you have an assistant administrator (TA) who can assist with attendance management, please add the
assistant administrator's account in the [People] menu.

Please note that TA privileges cannot be granted to students enrolled in the course; in such cases, the student's attendance cannot be processed.

3. How to add a TA: In the [People] menu, click [+People]. Select [Login ID], enter [IDs], and choose [TA] for the role. Click
[Next] to open a window. Click [Add Users] in the window. Add People
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Guide to Offline Attendance Input
in HY—ON LMS

Session 1. Offline Attendance Input (Web)
Session 2. Offline Attendance Input (Mobile)
Session 3. Batch Attendance Input for Back-to—Back Sessions
Session 4. Class Cancellation/Makeup Management
Session 5. Attendance Status Check (Edit) &
Final Attendance Confirmation
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SESSION 1 Offline Attendance Input (Web)




1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device)
STEP 1. "Accessing the LMS: @ HY-IN portal

Log on to the [HY=IN portal]. Go to [My home] and click the [My Classroom] tab. In the [Course list] area, you can click
[GO] in the [LMS] column.

% HY-ON is optimized for the Chrome browser.
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) . offine atendance nput in Hy-0n L
STEP 1. "Accessing the LMS: @ HY-ON website

Open your [Chrome browser], and enter ‘Ims.hanyang.ac.kr’ in the address bar. Click [Log in] and enter your [Portal ID and

Password]. e
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile DeVIice)  cuie o ofine atendonce nout m tv-on L

STEP 2. "Accessing the Offline Attendance menu,

1. Access your course via the HY=IN portal or HY-ON website.
2. Click the [Offline Attendance] Menu. *Information on dates, locations, and instructors of classes is automatically integrated into the system
according to the class schedule. For instance, if you enter and save cancellation/makeup information for a class on the HY=IN portal, the changed date/time of the

corresponding class will be automatically reflected in HY-ON.

3. Click [Check].
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) e o offine atendance nput in Hy-0n L
Note. "Arranging Offline Attendance List(Date, Week) )

Class date, location and professor’s information of [Offline Attendance] is automatically linked to class schedule and class

date also automatically changes when cancel or makeup of class is entered in HY=IN portal. (within an hour)

- |t is possible to arrange the attendance check list according to the order of class days or weeks as you want by click in
buttons of [Date] and [Week] on the right side of screen.

- When arranged as [Date], classes without information of class days are listed back of the offline class list.
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device)

STEP 3. "Selecting an attendance check method,

4. Choose an attendance check method based on the class size and instructor’'s convenience.

1st Semester/2024/Hanyang University
Guide to Offline Attendance Input in HY-ON LMS

[Manual Attendance(Create Attendance)] : By default, all students' attendance status is processed as 'Attended'’. The
instructor only checks or edits the status of students who are late or absent.
[Smart attendance(Authentication number)] : The instructor generates an authentication number and provides it to

students, who then confirm their attendance by entering the authentication number directly.

*Please refer to slides 9-11 for manual attendance check, and slides 12-15 for smart attendance check.
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) . offine atendance nput in Hy-0n Lus

STEP 4-1. "Manual Attendance Check (Creating an Attendance)
5. Click [Manual Attendance(Create Attendance)].
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device)

STEP 4-1. "Manual Attendance Check (Creating an Attendance)

6. Click [Manual Attendance(Create Attendance)).
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device)

STEP 4-1. "Manual Attendance Check (Creating an Attendance Sheet)

7. By default, all students' attendance status is processed as ‘Attended’. The instructor only checks or edits the status of

students who are late or absent.
8. Click [Save the attendance record] to save the manually-checked attendance record.

*If you do not click [Save the attendance record], the attendance status will remain in an open state. Therefore, after completing attendance check/editing, make

sure to click the [Save the attendance record] button.
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) e offine atendance nput in Hy-0n L

STEP 4-2. "Smart Attendance Check (Authentication Number)

5. Click [Smart attendance(authentication number)].
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device) e offine atendance nout in Hy-0n L

STEP 4-2. "Smart Attendance Check (Authentication Number)

6. After configuring the Time Limit and Send notifications to students options, click [Start smart attendancel].

*" Send notifications to students " option: If you select this option, students will receive a shortcut link to the Smart Attendance Check through their individual LMS

message box.
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1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile Device)

STEP 4-2. "Smart Attendance Check (Authentication Number)

7. Notify students of the four—digit authentication number generated/displayed on the screen. In the Smart Attendance
Check (authentication number) method, all students begin with an attendance status of ‘absent’, which updates in real-
time as each student enters the authentication number via their web or mobile environment.

* Expend 10 secinds: If necessary, the time limit can be extended by an additional 10 seconds.

** Close immediately: If you press this button, smart attendance check ends immediately even if the time limit remains.
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A [ Haksa, TestD15(9244#4##8459) 9214420159 Zoj2gsr}

f f |
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. . . . 1st Semester/2024/Hanyang University
1. Offline Attendance Input: Web Browser (PC/Tablet/Mobile DeVIice)  cuie o orine atendince nout m tv-on L

Note) "Student screen when proceeding with Smart Attendance Check (authentication number) |

When the instructor conducts smart attendance check (using an authentication number), students are required to access
HY-ON LMS through a web browser (on PC, tablet, or other mobile devices) or mobile app (Learning—X Student,
Heyyoung) and enter the authentication number in the [Offline Attendance] menu.

@ == HY-ON(GL0I2) LMS AHS'H 2L 5 HY-ON(SHO|2) LMS AFS' ohy  2hLh
» 20244 1317]
Account {31 Home = ERoE =S0}7}7|
s 4, People
Dashboard Syllabus
ADE £2 T YLt
b Announcements o N -
Courses . Q5 HSE 2isi0] EMH TR,
Board
Weekly Learning 1X1A| - 03/05(8}) wa
B Assignments
B Discussions =He A7k @ 04:39
Lecture Resources olEs
7 Lecture/Attendance 5635 ‘

| 2., Offline Attendance

 Crades =4 H13 57|

@ A S2IE|R| G2 BZHlH FE H2|E L
x
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2. Oﬁllne Attendance |npUt: MObI'G App (Leal'nlng—x TeaChel‘) Guide to Offline Attendance Input in HY—ON LMS
STEP 1. "Accessing the LMS: Mobile App (Learning—X Teacher)

Download the ‘[Learning X Teacher]' app from Apple App Store or Google Play Store to your mobile phone.
Tap [Find My School] and enter the search word ‘[8t&C{&tw LMS]'. Log in by entering your [portal ID and password)].
Tap [See All], and then select the desired course (subject) to access the course content.

*Note: By tapping [Add Courses] and setting favorite courses, you can view the selected courses from the dashboard.

. 3:48 . . .
3:400 c G : o PN i - s : il 56 €D 318

£ Back

Q learning x

What's your school's name? 4715
’ e A @) 2024%4% 137l LS 7= T2 of l 2O I LS A B2 2
5

LearningX Student (- - | | Weod L
) SR Open #hetligtn LMS | Tap to view announcement

¥ % fr 65K @ Xinics Inc (& Education | I sttriEtm LMS | =l 2V = | (’6\, HY-ON(510I2) LMS 2 HY-MOOC ] Courses
’;E + 9|

= 1I*é\ I||

See All
. cement
' A
LearningX Teacher (- o . J
reRer See Al
. >

. R et 202120HY13442 202310HY0000
5 @& Xinics Inc ¥ Education o “Foreign Aid a... D HVAII
202120HY13442_For. ear

in school
! ;
A7 HelloLms . Welcome! ]
J Education Add a few of your favorite courses
to make this place your home.
* 690 (2 IMAXSOFT 1. 3 Education

- 202410HY19057)  HY-ON(Z1012)
gwe rrtyuiop LMS M%.j J I
- | 1° 1 ) Z02410HY18057_88- Y ) LbA

a s df gh j kI
L z x ¢ vbnm &

247 &7) 245 26
Z EABII(EE:




1st Semester/2024/Hanyang University

2. Oﬁllne Attendance |npUt: MOblle App (Leal'nlng—x TeaChel') Guide to Offline Attendance Input in HY=ON LMS

STEP 2. "Accessing the Offline Attendance menu,

1. Access your course using the Learning—X app.

3:58 ' 4:03 il 56 @

Done @ learning.hanyang.ac.kr AA C,

202410HY19057_=5 I Attendance Check 2. Click the [Offline Attendance].

* Information on dates, locations, and instructors of classes is automatically

8L People

Lecture Date integrated into the system according to the class schedule. For instance, if

& Announcements A - o3/oaltl) WS you enter and save cancellation/makeup information for a class on the HY-

13:00-14:00 2lchHTHel S 3022214

Board IN portal, the changed date/time of the corresponding class will be

2KHA| - 03/06(2) W2
14:00-15:00 2|chAH EH2el s 012l
Weekly Learning TARAL - 03/11(8) w2 automatloally reflected in HY-ON.
13:00-14:00 2|CHAHITHC|S 30220 Al

Assignments 2KHA| - 03/13(%) we
14:00-15:00 2|CiA|ER42l s omzeld

TXHA] - 03/18(8) w2

Quizzes 13:00-14:00 SITHiIErolE 302240] 4

3. Click [Check].

. . 2KHA| - 03/20(%) W2
Discussions 14:00-15:00 OICHIEIZI9) S 011222
TARAl - 03/25(8) w2
Lecture Resources 13:00-14:00 SchAIEHIlS 302280]4

2KHA] - 03/27(%) E2F
Lecture/Attendance 14:00-15:00 2IchA EH2tels o1zl 4t
AL - 0a/0(E) w2
13:00-14:00 QciiA|HEel S 3022494

Offline Attendance

Courses
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2. Oﬁllne Attendance |npUt: MOblle App (Learnlng_x TeaChel‘) Guide to Offline Attendance Input in HY=ON LMS

Note. "In cases where the attendance check button is not visible in the mobile environment

4:12 il 56 & 4:12 il 56 &

* The [Check] button may not be visible if the

Done @ learning.hanyang.ac.kr AA C, Done @ learning.hanyang.ac.kr aA

Attendance Check displayed date, place, session, and instructor

B information of the course is too long for the screen.

Week Lecture Date ' le Attendance Check

321XIA| - 03/05(3}) W22 / Bang Eunkwang 3ang Eunkwang
@ 13:00-14:00 2|chA|Th2els 30222 ! Check withouitdiVision Check
= 5}) ute *% H 1
@ 322103105 423 Bang Eunkwang Bang Eunkwang Gheck In such cases, swipe the screen left or right to see

14:00-15:00 o|ciAICHelE 011224

323%A| - 03/05(%) W22 [ Bang Eunkwan B: Eunk
b-322 15:00-16:00 91:»74.|az,(>9|)%;0199>3 ° g ang EHnEng (G the [Chec k] button | "

@ 401XHA| - 03/14(F) W22 / Bang Eunkwang 3ang Eunkwang Check
11:00-12:00 K12J3}2t K22 &4

- =) uto 3t
@ 402K 03‘/14(.,)70._0 / Bang Eunkwang 3ang Eunkwang Gheck without division Check
13:00-14:00 2lCZ|Er2elE 302224 !

@ 403XHA| - 03/14(%) 422 / Bang Eunkwang Bang Eunkwang
14:00-15:00 S|cHAIEH2olS 302294 !

(-
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2. Oﬁllne Attendance |npUt: MOblle App (Leal'nlng—x TeaChel') Guide to Offline Attendance Input in HY—ON LMS

STEP 3. "Selecting an attendance check method,

A ) e 4. Choose an attendance check method based on the
Done @ learning hanyang.ackr A ¢ class size and instructor’s convenience.

321XHA| - 03/05(3}) &t |

BangBunkwang e [Manual Attendance(Create Attendance)] : By default,

all students' attendance status is processed as

Attendance check

'‘Attended’. The instructor only checks or edits the

Select attendance check type

Manual | Smart status of students who are late or absent.

Attendance attendance
(Create (authentication
\ Attendance) | number)

[Smart attendance(authentication number)] : The
instructor generates an authentication number and
provides it to students, who then confirm their
attendance by entering the authentication number
directly.

*Please refer to slides 21-22 for manual attendance check, and slides 23-25 for smart

attendance check.
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2. Oﬁllne Attendance |npUt: MOblle App (Leal'nlng—x TeaChel') Guide to Offline Attendance Input in HY=ON LMS

STEP 4-1. "Manual Attendance Check (Creating an Attendance Sheet)

5. Click [Manual Attendance(Create Attendance)].

4:13 il 56 @&

Done @ learning.hanyang.ac.kr AA C,

321%HA| - 03/05(3}) &t

Bang Eunkwang
13:00-14:00 2|chAITH2lE 30222

Attendance check

Select attendance check type

Manual Smart
Attendance attendance
(Create (authentication

\ Attendance) number)
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2. Oﬁllne Attendance |npUt: MOblle App (Leal'nlng—x TeaChel') Guide to Offline Attendance Input in HY=ON LMS

STEP 4-1. "Manual Attendance Check (Creating an Attendance Sheet)

4:13

ol 56 B

Done @ learning.hanyang.ac.kr sA (C,

:= Return to list

2 Edit {0 Delete

321KHA| - 03/05(2H) W2 / Bang

Week 6 | Lesson 321 |

Eunkwang

Duration of time : Thour |

4:13

Done @ learning.hanyang.ac.kr AA (C,

il 56 &

z Edit ]E] Delete

321%HA| - 03/05(%}) W2 / Bang

Week 6 | Lesson 321

Eunkwang

| Duration of time : Thour

Date and Time : March 5 at 1:00 PM |
Location : 2|ChA|ctzels 302224l

Date and Time : Marcj
Location : 2|CHA|CH2

Start smart attendance | Manual Attendance

All 5  Attended 0 Late 0  Absent 0
Not completed 5

Do not save the Save the
attendance status attendance record

Alls Attended o Lateo Absent(
Not completed 5

Change All

Set to Full Attendance ‘ Set to All Absence

updated time

Name/Student ID search

Sort by name A | Sort by student id Sort by

Name
SIYHUAL / Haksa,
TestO14(92######58)

BIAHUL / Haksa,
Test013(92######57)

BIAHYLR / Haksa,

Attendance Status
Not completed
Not completed

Not completed

U ®

Name/Student ID search

Sort by name A | Sort by student id Sort by

updated ti
N

SHAS YA/ Haksa,
Test014(92######58)

Attendance Status

Attended

<

6. Click [Manual Attendance).

7. By default, all students’ attendance status is
processed as 'Attended’. The instructor only checks or
edits the status of students who are late or absent.

8. Click [Save the attendance record] to save the
manually—checked attendance record.

*If you do not click [Save the attendance record], the attendance status will
remain in an open state. Therefore, after completing attendance

check/editing, make sure to click the [Save the attendance record] button.
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2. Oﬁllne Attendance |npUt: MOblle App (Leal'nlng—x TeaChel') Guide to Offline Attendance Input in HY=ON LMS
STEP 4-2. "Smart Attendance Check (Authentication Number)

4:13 il 56 @) 4:15 il 56 @

Done @ learning.hanyang.ac.kr aA C, Done @ learning.hanyang.ac.kr aA 5 Cl ICk [Smart attendance(a Uthentication number] .

321*"*' - 03/05(5}) tg 1= Return to list
g . ' 6. After configuring the limit time and Send notifications to

13:00-14:00 ©ciA|EHAElE 302 Start smart attendance
- students options, click [Start smart attendance).
Attendance check Time Limit

30 seconds 1 minutes
Select attendance check type O O

© 5minutes O 10 minutes

*"Send notifications to students” option: If you select this option, students will

Attendance attendance . -
(Create (authentication O Custom time |18 minuite

POt R receive a shortcut link to the Smart Attendance Check through their individual
@ Send notifications to students .
LMS inbox.
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2. Oﬁllne Attendance |npUt: MOblle App (Learnlng_x TeaChel‘) Guide to Offline Attendance Input in HY—ON LMS

STEP 4-2. "Smart Attendance Check (Authentication Number)

pu 50 @ 7. Notify students of the four—digit authentication
fone Sleamighamyangacko o B number generated/displayed on the screen. In the Smart
321XFA| - 03/05(&H W22 / Bang . .

Eunkwang Attendance Check (authentication number) method, all
ek | Lesson 521 | Dt o e o students begin with an attendance status of 'absent,
Location : 2|CHA|ICHE2|S 302224 . . .

which updates in real-time as each student enters the
® 0412 Close . . . . .
m - 07 authentication number via their web or mobile
Expend 10 seconds
8671 e environment.

Alls Attended o Late Absents

Hoteomeleted 0 * Expend 10 seconds: If necessary, the time limit can be extended by an

Change All )
Set to Full Attendance | | Set to Al Absence additional 10 seconds.

Name/Student ID search ** Close Immediately: If you press this button, smart attendance check
Sort by name &4 | Sort by student id Sort by
updated time ends immediately even if the time limit remains.

Name Attendance Status

s Haken,
TestOT4(924#HH###5E) Late Absent

<

©
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2. Oﬁllne Attendance |npUt: MObile App (Leal'nlng—x TeaChel‘) Guide to Offline Attendance Input in HY=ON LMS
Note. "Student screen when proceeding with Smart Attendance Check (authentication number) | m

When the instructor conducts smart attendance check (using an authentication number), students are required to access
HY-ON LMS through a web browser (on PC, tablet, or other mobile devices) or mobile app (Learning—X Student,
Heyyoung) and enter the authentication number in the [Offline Attendance] menu.

& 2024 1917
Account {n Home
@ L, People

Dashboard Syllabus
Board

Courses )
Weekly Learning

A8

Groups

B Assignments

Lecture Resources

“ Lecture/Attendance
Calendar
| S5 Offline Attendance

B Grades

= Retum to list

Smart attendance is in progress.
Please check attendance by entering the verification number.

3214FA| - 03/05(3H W22/ Bang Eunkwang

Remaining time: (O 04:06

Authentication Number

8671 |

Submit attendance

Please note that if you detect cheating, you may be at a
disadvantage in your attendance score.




1st Semester/2024/Hanyang University
Guide to Offline Attendance Input in HY=ON LMS

2. Offline Attendance Input: Mobile App (Heyyoung)

Note. "Integration with the Heyyoung app

Even after selecting the [E-attendance] menu in the Heyyoung app, you can access HY-ON LMS and proceed with offline
attendance check.

*Additional integration with the Heyyoung app is planned for the first half of 2024 to enhance instructors' convenience, such
as improving accessibility by displaying class schedules for each day of the weekl

4:42 3 il 5G 888 4:55 11 5 BB 4:55 il 56 89%

@ ORI O} Dashboard

HY-ON(3}10|2) LMS At2% ot |V = HY-ON(510|2) LMS At ot X = HY-ON(510|2) LMS AFE® ohff Vv
] ] H

HY-ON(510|2) LMS At ot

DREAIK, THE|

stoj2|2

Rublished Courses (5)

HY-ON(310|2) LMS A2 et
HY-ON(510|2) LMS AtS et

202461»7
@ B @

@ learning.hanyang.ac.kr

> M M

Recent Activity in HY-ON(510]...

® 2 Announcements SHOW MORE v

6 Assignment Notifications SHOWMORE »

Course Status
@ Unpublish
2 Import Existing Content
& Choose Home Page
@ Course Setup Checklist
& New Announcement
63 Student View

[&z0 View Course Analytics

AA @ learning.hanyang.ac.kr

< h m

@ Home

& People

E] Syllabus

93’ Announcements
55 Board

S’ Weekly Learning
Eﬁ Assignments

8? Quizzes &
Ej Discussions

,? Lecture Resources
,é? Lecture/Attendance
,@ Total grade book

Grades

,@ Learning activity

AA & learning.hanyang.ac.kr

< ) m

Attendance Check

Week Lecture Date

Please check attendance
0 Please check attendance
Please check attendance
@ Please check attendance
Please check attendance
Please check attendance
Please check attendance

m Pleace chark attendance

AA & learning.hanyang.ac.kr

Week

¢




SESSION 3 Batch Attendance Check for

Back—to—Back Sessions




3. Batch Attendance Input for Back—-to—Back Sessions

STEP 1. "Batch Attendance Input Request for Back—to—Back Sessions

1st Semester/2024/Hanyang University

Guide to Offline Attendance Input in HY=ON LMS

In instances where a single instructor teaches back-to—back sessions according to the class schedule, the [Check without
division] feature can be utilized for batch input of attendance information.
1. By using the [Check without division] feature, the attendance status of the back-to—back sessions can be recorded

identically.

*Please note that the attendance data of back—-to—back sessions can only be modified from the session where the batch—input request originated.

2. You can select an attendance check method as you usually do in the [Check] process.

202445 17|
&
Account {n} Home
m &, People
Dashboard Syllabus
& Announcements
Courses - @
Board
S8 Weekly Learning
Groups
B Assignments
Quizzes &

Calendar

&b

B Discussions &
Lecture Resources

% Lecture/Attendance

as0

=0

| 2 Offline Attendance
Total grade book

B Grades

= 202410HY19057_= &7t > 202410HY19057_= 571

Attendance Check

Week

@ 3214tA] - 03/05(%H W22/ Bang Eunkwang
13:00-14:00 2jThAITHESlE 30242

@ 322%H4] - 03/05(&h ®2# [ Bang Eunkwang
14:00-15:00 2[tiA| B2l s on2teld

@ 323%kA| - 03/05(%} W22 | Bang Eunkwang
. 15:00-16:00 2| S 2=|E 2012214

@ 401%A] - 03/14(%) W22 / Bang Eunkwang
11:00-12:00 12|82 M2 4 &4

402#HA] - 03/14(%) 22 / Bang Eunkwang
13:00-14:00 2|ciATH S 3022424

@ 403%FA] - 03/14(S) W22/ Bang Eunkwang
14:00-15:00 S|tiAIEAE1E 3022214

A02K}A] - A403XtAl - ¥
03/14(F)¥2 03/14(8) 2
2 / Bang / & /Bang
Eunkwang Eunkwang
13:00-14:00 2IchA|E2zelE 14:00-15:00 2lciA| Tt zel=s
302z9d 302z9H

# |f you want to check the attendance by each class,
please close this modal and select 'Check’.

Check without division

Select attendance check type

Smart
attendance
(authentication

number)

Manual
Attendance

(Create Attendance)

Attendance Check

{ Check without division
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g 1st Semester/2024/Hanyang University
4. Class Cancellation/Makeup Management i

Guide to Offline Attendance Input in HY=ON LMS

STEP 1. "Menu to input class cancellations/makeups;

You can enter class cancellation/makeup information on the HY=IN portal.

1. Access [HY=IN portal] and go to the [Faculty center] menu. Click [My Courses] P [Electronic attendance] P [Electronic
class rosters].

2. To search for the course(s) where you want to input class cancellation (or makeup) information, select the school

year/semester and click Search. Click the [GO] button in the [§EZ] column of the desired course entry to navigate to the
input page.

P8 Electronic class - =

~ Teaching . :
o » Electronic class rosters ? 9
~ Ele
[t FEE AL 15R0Y =0 LiE EEAT0 LEEO0 TLLE
HAE AL m
. : . 9 4uN BZYEH 544 2o : : - Sav ZAMS)
&7 £UIE FE2F Sefs =3 EFETL o oz o o WHA FHE A EYFIETE . _
= = = = = ey A ApRHZSH AR ZSHU
R — s RESPIRATORY DEPARTMENT OF N s BANG . ; . P
19056 @:?EEE&E' MEDICINE MEDICINE 0 0/14 UMK WANG Department/Student No./Name(Asc v | Find Download horizontal rtical horizont t
Spring S
P - RESPIRATORY DEPARTMENT OF . . . . = = =
19057 @ - WEDICINE r--':“fwa 5 0/6 Department/Student No/Name(ast v Find Download horizontal riical horizont 1
MED VIEDICIN




4. Class Cancellation/Makeup Management

STEP 2. "Entering class cancellation/makeup information,

> Electronic class rosters |

Year |2024 :

Cancel/Make up class

Weelk/Count Class dates

5251 | 2024.02.26(MON) | 08:00~11:00  HB18-0101
5252 2024.02.26(MON) | 13:00~17:00 HB18-B012 (m] (m]
5261 | 2024.0227(TUE) | 08:00~10:00 H518-0202 (m] (m]

[} [}

5262 2024.02.27(TUE) | 10:00~12:00  H618-0301

5-281 202402 29

5-291 2024.03.01

6321 2024 .03 05

"a'\ce\ledmakh 8
n dass WP P Make up date Make up time

class class

Classtimes  Classroom Instructor

BANG
eunkwang | U &
BANG
EUNKWANG
BANG
EUNKWANG
BANG
EUNKWANG

B 2 B B
<

o
Bh

N e s s o

sge 2

Location Replaceable class
search Information

rm—
Print Cancel/Makeup  Save [Mai=3d

Reason for cancellation

1. Tick the applicable item(s):
v Select Cancelled class: If you want to cancel the class (without a make up time)
v" Select Cancelled class and Make up class: If you want to cancel the class but will
provide a makeup session
v Select Make up class: If you plan a substitute lecture

2. Enter the date of the makeup session.
3. Enter the time of the makeup session.
4. Enter the classroom info: Click the magnifying glass icon to view/select a classroom
5. Click [Savel].

* Substitute Lecture: If a substitute lecture is planned, tick [Miake up class] and enter/save the relevant information.
* Cancelling the settings: Untick [Cancelled class], [Make up class], and [Make up class], and click Save.
* Modifying the settings: Modify date or time and click Save.

1st Semester/2024/Hanyang University
Guide to Offline Attendance Input in HY=ON LMS

HANYANG UNIVERSITY
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4. Class Cancellation/Makeup Management Guide 1o Offine Attendance Input in HY-ON LMS
STEP 3. "Printing out a Class Cancellation/Makeup Plan;

1. Click the [Print Cancel/Make up] button in the class cancellation/makeup input screen.
2. Select the print date in the pop—up window and click the [Print] button.

Year (2024 : Semaster | Spring Sem Class | 19056/MED2079/EE7|2 v m m

Cancel/Make up class Print Cancel/Make up | Save [Eel

MakeMake ) -
T - . o . Cancelled . . : . Location Replaceable class -
Week/Count Class dates Classtimes  Classroom Instructor dass | UP  uP Make up date Make up time Make up location — [ Reason for cancellation
class class
5-251 2024.02.26(MON) 08:00~11:00 HB18-0101 BANG O O v~ Q
- o EUNKWANG

5-252 2024.02.26(MON)  13:00~1 0

5-261 2024.02.27(TUE) | 08:00~1(

5-262 2024.02.27(TUE) | 10:00~1Z

HE gy SR LA 2oy CEAEAL TR S22 CE T CHpoi
S-7R1 N4 07 PGITHILDN | NR:N0~17
O 1 023.09.01 4:30~16-00 H s 08-:00~09:30 H305-0103 N
(] 1-2 2023.09.05( 4:30=~1600 H ] 15:30= 17200 H305-0103 N
==

A
HANYANG UNIVERSITY
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4. Attendance Status Check (Edit) & Final Attendance Confirmation Guide to Offine Attandance Input in HY-ON LMS

STEP 1. "Accessing the Attendance Status menu,

In the [Lecture/Attendance] menu, you can view and edit offline/online attendance data, and process the final attendance
confirmation at the end of the semester.

* You can print a blank attendance sheet by clicking [Print Attendance Sheet(Blank)].
** |f you need a blank attendance sheet with photos, access the HY=IN portal. In the portal, go to the Faculty center menu, and click ‘My Courses’

» ‘Electronic attendance’ B ‘Electronic class rosers.” From the page, you can download a blank attendance sheet including photos.

HY-ON(5F0|2) LMS AF28 2HH » HY-ON(8}0[2) LMS AtE oty

@% 202413 187 Lecture Attendance
e
aot {a} Home View subsections View components
i) L&, People
Dashboard Syllabus
Total attendance count 1 VoD Video 1 LIVE Video Meeting 0 ATH  Offline attendance 0
@ Announcements
Courses @

Board . # Check the latest update date and update attendance status. "
Name/Student ID Search PO C' Update attendance status IERTRSENEEY A

Weekly Learning

® Assignments # In case of Offline attendance or video lecture, clickthe ATM LIVE icon to move to the attendance record for each item. attended: @ | late: & | absent: X | Motcompleted: -

T
an
ag

Calendar Quizzes @ Attendance Sheet Printing (Blank) :* You can print a blank attendance sheet that does not include attendance information. Print Attendance Sheet (Blank) ~
B Discussions & e ~CLICK!
Inbox Lecture Resources Final attendance :i Before entering the SIS system grades, please click the [Update Attendance] and click the [Confirm the attendance] button. Confirm final attendance
Lecture/Attendan
e N S .
((‘__ CLIC@ SendSMS | | ) Send message | | (&) Sende-mail | 0 People Selected &= SMS history
MyPage 2, Offline Attendance™~
1 2 3 4 5 6 T 8 L] 10 1 12 13 14 15 16
Total grade book No  Mame = D Dept. ® A x| - 11 1221 22 31 3.2 41|42 |51 52 61 62 71|72 8182|9192 10-1|10-211-1 112|121 |12-2 131|132 | 14-1 14-2 151 |15-2 16-1|162
Board ® Grades ATN | ATN | ATN | ATH | ATN | ATH | ATN | ATN | ATN ATN ATN ATN ATH ATN ATH | ATH | ATN | ATN | ATN | ATN | ATN | ATH | ATN | ATH | ATN | ATN | ATN ATN ATN ATN ATN ATN ATH | ATH
©) & Learning activity 1 |seeun /| s214320156 | 202w 3l0 0o ®| @@ @ @ @ @ 000 @ ® @ ® 0 000 000 e e e e 000000 0 00

[E] Learning analysis IR =PRI L RIEEECE R E TSRV YL BN BN BN BN NN BN BN BN BN NN BN BN BN BN AN BN BN BN BN NN BN RN BN BN BN BN BN BN BN BN BN BN J
IR E PV PRV RIETE T E TR B B B BN NN NN BN BN NN BN NN NN BN BN NN AN NN BN BN BN NN BN BN BE NN NN NN RN BN BN NN NN BN
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4. Attendance Status Check (Edit) & Final Attendance Confirmation Guide to Offline Attondance Input in HY-ON LMS
STEP 2. "Attendance Status by Learning Element & Attendance Data Sum by Session |

View s View components View subsections omponents

At e von Video 1 WE Video Meeting O ATN  Offline attendanca 0O Total attendance count 1 VoD Video 1 LIVE Video Meeting 0 ATN  Offline attendance 0
v Y L Y g ATN a anc

Name/Student ID Name/Student ID
% Che e e date a o attel ce sta # Check the latest update date and update attendance status.
# Check the latest update date and de:n.\. LE’.CI'VdaI'f_CrJ:TEI:IS. c Update attendance status & Export to Excel - c Updatealtendanceslams &, Export to Excel

# In case of Offline attendance or video lecture, clickthe ATN LIVE icon to move to the attendance record for each item. # In case of Offline attendance or video lecture, clickthe ATN LIVE icon to move to the attendance record for each item.
attencded: @ | late: & | absent: X | Notcompleted: — attended: @ | late: & | absent: X | Notcompleted: —
Attendance Sheet Printing (Blank) % You can print a blank attendance sheet that does not include Print Attendance Sheet Attendance Sheet Printing (Blank) 3 You can print a blank attendance sheet that does not include Print Attendance Sheet
attendance information. (Blank) attendance information. (Blank)
Final attendance :i Before entering the SIS system grades, please click the [Update Attendance] and click the Confirm final Final attendance : Before entering the SIS system grades, please click the [Update Attendance] and click the Confirm final
[Confirm the attendance] button attendance [Confirm the attendance] button attendance
fB3 send sms Send message | | () Send e-mail = 0 People Selected 2= SMs history
[82 sendsms Send message | | () Send e-mail | 0 People Selected [ SMS history
1 2 3 4 5 6 7
- A ) R " - . 5 . - 5 = el 3 4 5 6 T 8
No Name 1D Dept. & | A|X| - 31 32 41 42 51 52 61 6271 T2 B = o
voo | arv |JEEESERRNN. 1, | ATN AT | ATN | ATN | ATN | ATN | ATN | ATN | ATN | ATN | ATN | AT 31|32 41 42 51 52 61 62 71 72 81 82 9
1 | SEAA/H| 9214320158 | 2oi=@st@ 35| 0|0 | 0 sy [ BN BN BN BN BN BN BN BN BN BN BN RN |
2 | pereea1| 9214220157 | 2oi2@EH (34| 1|0 0 L BN BN BN NN BN BN BN BN BN BN BN BN |
3 |Segdde /1| 9214420158 (20j2RAR (4 01 of X @O O @ 0 O & 0 S O 0 O O S O 01 3 plede [t 9214420150 (20i2R%A (31 0 1 o X @ @ & & & & 8 8 8 8 8 8 8 8 e |

1. In the [View components] tab, you can check attendance status of individual learning elements such as offline classes,
live lectures, and/or video lectures of each session.

2. In the [View subsections] tab, you can check the final attendance status by session, which is the sum of attendance
status data for offline classes, live lectures, and/or video lectures.

[POINT!] The final attendance status of a session in the [View subsections] tab is marked as 'Attended’ only when
attendance records of all learning elements belonging to that session are marked as 'Attended’ (green dot). Consequently, if
there is any tardiness or absence in any of the learning elements within a session, the final attendance status of the
corresponding session will be processed as late or absent.
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4. Attendance Status Check (Edit) & Final Attendance Confirmation Guide to Offine Attandance Input in HY-ON LMS
STEP 3. "Editing Attendance Data: D Offline Attendance |

View components Lecture Attendance

‘= Retumn to list 02/17(E) £ Edit T Delete

Total attendance count 1 voD Video 1 LIVE Video Meeting 0 ATN Offline attendance 0

Name/Student ID
# Check the latest update date and update attendance status.
List update : 2024.02.17 AM 2:33 C' Update atiendance status & Export to Excel

# In case of Offline attendance or video lecture, clickthe ATN LIVE icon to move to the attendance record for each item.
attended : @ | late: & | absent: X | Notcompleted: -

Attendance Sheet Printing (Blank) :# You can print a blank attendance sheet that does not include Print Attendance Sheet All5 | Attended 5 | Late 0 ' Absent 0 = Not completed d Change All { Set to Full Attendance ] | Set to All Absence
attendance information. (Blank) )

Name/Student ID search Sortby name A | Sort by studentid | Sort time

Week 3 | Lesson1 | Duration of time: Thour | Date and Time : February 17 at 6:54 PM | Location: -

Start smart attendance ~ Manual Attendance

Do not save the attendance status Save the attendance record

Final attendance : Before entering the SIS system grades, please click the [Update Attendance] and click the Confirm final

[Confirm the attendance] button. Name StudentID  Department Attendance Check Date Attendance Status
SOOI | Haksa, TestO1A(026#444458) 0214320158  =O|228tn  2024.0217 18:55:02 O Late |[ © Absent
1 2 4 5 6 T
No MName ~ D Dept. @ A x - M 12 21 22 31 42|51 52| 61 |e2| 717128 BIOIRIOIM | Haksa, Test013(0244#H4H57) 0214220157 20|22 20240217 18:55:02
voo | arn | arn | arw | arnfl ar AT | ATN | Arn | arw | aTw | ATw | aTw | AT | ATw | ATH | AN | AT BOIUOD | Haksa, Test015(0244448450) 9214420150  20|2257 20240217 18:55:02
1| BUYUM/H 9214320158 | 202pT (3510 0 0|9 |GG O S @S0 0SS0 06660 SHOI10| [ Haksa TestO12(Q2#444#456) 0214120156  =0|=2233  2024.02.17 18:55:02
2 | werus | o407 | 2ozean (4|1 0 0| A © @ @ 0 0/0 00 e 06 e e e e e SN | Hakes, TeslOTI(G2RERRSS) | 9714020155 SolemE 2020217 185502 > e
IR EENEVPEVNEERIETERE S E YRR R A BN NN NN BN BN BN BN BN BN BN BN BN BN BN NN NN | :

>

1. Click [View componets] in the [Lecture/Attendance] menu.

2. Click [ATN] (Offline Attendance) for the session you want to modify.

3. Click [Manual Attendancel].

4. Click Attended, Late, or Absent in the attendance status column to edit attendance status for each student.
5. Click [Save the attendance record].




4. Attendance Status Check (Edit) & Final Attendance Confirmation S S
STEP 3. "Editing Attendance Data: @ Live Lecture (Zoom) ,

Lecture ce

Lecture Attendance
View subsec View components := Return to attendance list Week3 Live lecture
) . Week3 Lesson2 startdate: February 27 at00:00AM  Duration: 1hour Omin  Meeting ID: 831 4141 6149
Total attendance count 34 voD Video 1 LIVE Video Meeting 1 ATN Offline attendance 32

Attendance Target Start Date: February 27 at 00:00 AM  Attendance Target Duration: 1hour Omin

# Che = lates e a e attel e stal e
Name/Student ID Check the latest update date and upate attendance stafus ' Update attendance status & Export to Excel Attendance recognition rate: T0% | {8} Change of attendance recognition setting
/ = S8 upedate : 2024.02.03 PM 52

# In case of Offline attendance or video lecture, clickthe ATN  LIVE icon to move to the attendance record for each item. attencled : @ | late: & | absent: X | Not

Attendance Record Import Updated
Attendance Sheet Printing (Blank) ¥ You can print a blank attendance sheet that does not include attendance information. Print Attendance Sheet (Blank) ; .
Attendance Record Import Updated __ attendance status ) record

[B2 sendsMs | | 5 Send message | | @ Sendemail | 0 People Selected 7 SMS history

1 2 3 5 3 T ] £ 10 11 all 5 | attendance 5 | Late 0 | absent 0 | Undecided 0 Batch editing S EEEIELENLENT Edited in full absence
Alxl - 11 122122 3132

52 61 62 71 72|81 82 951 92 101 102|111/|112

No Name = D Dept. L ]

VOD | ATN | ATN | ATH | ATH | ATN | LIVE ATH | ATM | ATN | ATN | ATH | ATN | ATN | ATH | ATN | ATN | ATH | ATN | ATN | ATH Search for name/student number By name A | Student number W | By, A4
shetedelag 5 02 23 P o
g RYFUMN/H| 9214320158 | 2oizpAn (A0 10| @ @ 9|9 80X S 0SSSSE NS0 NSNS0 S name Student ID department Attendance Start Participatio--  Partici-- Attendance Status
2 | PUEUM /| 9214220157 | Sof vARNENEEE YN NN NN AN NN NN NN BN NN BN BN BN BN BN BN BN BN BN NN AN NN AN J N
storaelul / Haksa, 9914320158 A 00:00 0o ®@attendance Clate
28t - : %
3 | SUHUR (9214420159 (2i2RIAT (2|0 2 0o ([ X | @ @ @ @ O X @ & 0 0 & 0 O ¢ 0 O 00 S 0 0 00 Test014(92#####4#58) Oabsent
4 | BUPYUOI/H 9214120156 | Foi=EHFH (33|01 0 | @@ @ @ @ O} X *Note CAR AR BN BN BE BN BN RN AN BN AR AN J stordes [ Haksa, 3214330157 Ep— 00:00 oo Cattendance @Late View
2o - B % -~
Test013(92444#4#£57) Oabsent 1
5 | st/ 9214000185 | 2eizpe 33/ 0 1 0| @0 @00 @)X o/o/0o o 00 0 000000 : gtick!
BlorH2lQ [ Haksa Cattendance Olate
» 23ty R ¥ 0%
Test015(9244444459) 9214420159 2o|2Estat 00:00 0% @absent W
s

1. Click [View components] in the [Lecture/Attendance] menu.

2. Click [LIVE] (Live Lecture) for the session you want to modify.

3. Click [Bulk Edit].

4. Click Attendance, Late, or Absent in the attendance status column to edit attendance status for each student.
5. Click [Save attendance record).

*Note: By clicking on the attendance status mark (O/A/X) of a student whose attendance data needs to be modified, you can change the attendance of that student only.




4. Attendance Status Check (Edit) & Final Attendance Confirmation

STEP 3. "Editing Attendance Data: 3 Online Recorded Lecture (VOD),

| wecure |

View subsections View components

EUS=+ 34 vop 2:z2f2l 1 Lve wi e 0 ATN @I2fel £3 33
Total attendance count 34 voD Video 1 LIVE Video Meeting 1 ATH Offline attendance 32
# Check the latest update date and update attendance status.
Name/Student ID I C' Update attendance status [EERANSNERYSNE
# In case of Offline attendance or video lecture, clickthe ATN  LIVE icon to move to the attendance record for each item. attended : @ | late: & | absent: X | Mot
completed: =
Attendance Sheet Printing (Blank) :# You can print a blank attendance sheet that does notinclude attendance information. Print Attendance Sheet (Blank)
@SEHdSMS B<] Send message @Sende-maﬂ 0 People Selected [52% SMS history
1 2 3 4 5 [ T 8 9 10 11
No Name & D Dept. ® Alx|- 11 12 21 22 3132 41 42 51 52 61 6271 72 81|82 51|92 101 102 111|112
ATN | ATN | LIVE | ATH | ATN | ATH | ATN | ATH | ATN | ATH | ATN | ATN | ATN | ATN | ATN | ATN | AT | ATN | ATN | ATN
LIVE
1 | gherduab/i| 9214320158 | 2@t (33 0 | 1 L A G NN NN NN NN Bi==nt BN NN NN BN NN NN BN NN BN NN |
2 SHUYUM /1| 9214220157 | BofR@ER (32 1| 1| ( [ 2o BN AN NN NN BN BN RN BN BN NN BN BN BN NN NN BN |
3 | EIAYR /1| 9214420159 | 2o{2@t (32| 0 | 2 ( A N NN NN NN NN BN NN BN NN NN BN NN NN BN NN BN NN
4 |0l /1| 9214120156 | 2§=RD (33| 0 | 1| [ 2D aN NN NN NN NN BN NN BN BN NN BN NN NN BN NN BN NN

ST D e e S . al sl sl e sl alviea aal al a aalala aaala o alala

1. Click [View components] in the [Lecture/Attendance].

AU [ Haksa, Test015(92######%59) (9214420159) Attendance history x
Week1 Flip Learning Video (Online Video Lecture) Attendan, March 4 at 00:00 AM~March 10 at 11:59 PM
Zoom Video Late due date : -
Duration Learning Period Late Learning Period Learning status Attendance Status
00:00:00({0%) 00:00:00({0%) 00:00:00(0%) Complete Absent Late

FHFHEUR | Haksa, Test015(92##44#4459) Progress rate

History of Study

& Download Logs

Last learning Maximum learning
Device P Start Date End Date position position Attendance type
166.104.101.150, February 17 at6:28 | February 17 at 6:28
s Ly LY -
Desktop 10.240.2.40 M " 0 sec (0%) 0 sec (0%) Absent - Change Status
Memo

2. Click the Status(O/A/X) of the student for whom the attendance data of the online video lecture needs to be modified.

3. Click Attended, Late, or Absent in the approval column to edit attendance status of the student.

4. Click [Applyl.

* Attendance records cannot be edited in bulk for online video lectures (VOD).
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4. Attendance Status Check (Edit) & Final Attendance Confirmation  cuice o offine Atendance nput in HY-ON LS

STEP4. " Reviewing View subsections and Confirm final attendance |

Before inputting grades into the HY-IN portal at the end of the semester, you can review attendance details in HY-ON LMS and confirm
final attendance records.

1. Click the [View subsection] tab in the [Lecture/Attendance] menu.

2. After reviewing the View subsections of students by session, click [Confirm final attendance] to transfer the (final) attendance data to the

school database.

20243 133

{a} Home View subsections
&, People

Syllabus

G Announcements

Board # Check the latest update date and update attendance status. 3
Name/Student ID Search ISR C' Update attendance status [EEERAESWIERYSWS!
Weekly Learning cmmeme

# In case of Offline attendance or video lecture, click the ATN  LIVE icon to move to the attendance record for each item. attended : @ | late: & | absent: X | Notcompleted: -

View components

Total attendance count 1 voD Video 1 LIVE Video Meeting 0 ATN  Offline attendance 0

B Assignments

Quizzes @&

Attendance Sheet Printing (Blank) % You can print a blank attendance sheet that does not include attendance information. 0 z 1t Attendance Sheet (Blank)
B Discussions @&
Lecture Resources Final attendance  :# Before entering the SIS system grades, please click the [Update Attendance] and click the [Confirm the attendance] button. Confirm final attendance

( LecturefAttendanc

e @ Send SMS | ) Send message | | (& Send e-mail | 0People Selected 7 SMS history

S, Offline Attendance

) 1 2 3 4 5 6 7 E E 10 11 12 13 14 15 16
e Mo Name & 1D Dept. @A A|X| -
Total grade book 11 122122 31|32 |41 |42|51|52|61|62| 71|72 81829192 101 102 111112121 (12-2(131 (132|141 142|151 152 161 162
B Grades PR ERE TR IEE TRV B N B NN B NN RN NN BN NN BN NN BN BN BN NN BN NN BN BN BN BN BN NN NN NN BN NN BN NN ]
Learning activity IR = ERYE T AT EE VIS SN BN BN AN B AN BN RN BN BN BN BN BN BN BN NN BN BN BN BN BN BN NN BN NN L BN BN NN
Learning analysis 3 | BUYUPR/H(9214420150 (Foj2R% (0 0(2(0 X @ (G (G G X 0 0 0|0 O 6 6 0 0O 00 0 O S O O 0 0O O O 0 0 0
On Students
- Notifications L EENPRERTESLRETEREFEETREEEEEE BN BN BN BN BB AN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN ]
[fy Question Banks R EEETIEITEERIETE TS TRV B N B NN B NN RN NN BN NN BN NN BN NN BN NN BN NN BN NN BN BN BN NN NN NN BN NN BN NN ]
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